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1. O0mme mos1oKeHNs
1.1. lannoe Ilonoxenue pa3zpaboTaHO B COOTBETCTBUU ¢ DefepaibHBIM 3aKOHOM No
273-®3 ot 29.12.2012 «O6 obpazoBanun B Poccuiickoit denepanun», TpymaoBoro
kojqiekca PO (Mlanee - TK PO), I'paxnanckoro Kogekca PO (nanee - 'K P®), a Takxke
VYcTaBoM oOpraHuzalyM, OCYIIECTBISIOMIEH O00pa30BaTENIbHYI0 JEATE€IbHOCTh, H
IPYTMMM  HOPMAaTMBHBIMM  IIPaBOBBIMM  akTamu  Poccuiicko ~ Pepepanum,
periaMeHTUPYIOIUMU JEATEIIbHOCTD OpraHu3aluu, OCYLIECTBIISIOLIUX
00pa30BaTeNbHYIO 1E€ATEIbHOCTb.
1.2 Hacrosmiee [Tonoxenue o jokaibHbIX akTax (manee - [lonoxkenue) pa3paboTaHo B
HEJSAX pean3aliy IpaBa Ha CaMOCTOSITEIbHOE CO3/IaHNe HOPMATUBHO-TTPABOBOM 0a3bl
JUISl CBOEH JIEATENIbHOCTH B paMKax MOJHOMOYMM, OTHECEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanun K KOMIETEHIUH [ OCymapCTBEHHOTO  OIOHKETHOTO
YUpexACHUS JTOMOJHUTEILHOTO oOpa3oBanus «borateipb» r. I'po3Horo» (maiee mo
TEKCTy- YupexeHue). J[aHHOe MoJI0KeHHEe AOMOIHIET U KOHKPETUZUPYET MOPSIIOK
U3J1aHUS JIOKAJIbHBIX aKTOB, OMPEICICHHBIX YCTaBOM YUpPEKIEHUs, YCTaHABIIMBACT
equHble TpeOOBaHUS K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, WX TOJATOTOBKE,
0(OpPMIIEHUIO, MPUHATHIO, YTBEPKIECHUIO, BCTYIVICHUIO B CUITY, BHECEHUIO M3MEHEHU
Y OTMEHE, MyOJIMKauU Ha O(PUIIMAIIBHOM CaliTe IIKOJIbI.
1.3. Hacrosimee IlonoxxeHue sBIAETCA  JIOKAIbHBIM HOPMATHUBHBIM  aKTOM
VYupexaeHus U BXOJUT B EPEUCHb JIOKAITbHBIX aKTOB Y UPEIKICHHUSI.
1.4. llenamu u 3agayaMu HacTOAIMIETO [10T0XKEHUS SIBIISIFOTCS:
+ HOPMaTHUBHO-TIPABOBOE PETYIMPOBAHUE 00PA30BATEIILHBIX OTHOIICHHMA
¢ CO3JaHUE€ €IMHOW W COTJIACOBAHHOUW CHUCTEMBbI JIOKAJIIbHBIX HOPMATHBHBIX aKTOB
YupexeHusl.
- oOecreyeHne NPUHLUINA 3aKOHHOCTH B HOPMOTBOPYECKOW JESITEIBbHOCTH
Yupexnenus;
¢ COBEpUICHCTBOBAaHUE Ipoliecca MOATOTOBKH, OQOPMIICHUS, MPUHATUA U
peanu3aluu JOKaIbHbIX HOPMATUBHBIX AKTOB;
e TMpenoTBpallleHHe  IyOJMpOBaHUS  PEryJUpOBaHUs  OOLIECTBEHHBIX U



00pa3oBaTeNbHBIX OTHOIICHUH B Y UPEIKICHUN.
1.5. JlokaibHbIE aKThl, COOTBETCTBYIOIIIME BCEM TPEOOBAHMAM 3aKOHO1aTeNIbcTBA PO,
SBJISIIOTCS 00s13aT€IIbHBIMU K UCITOJTHEHUIO BCEMH paOOTHUKAMU Y UpexkKICHUS.

2. OcHOBHBIE BU/IbI JIOKAJIbHBIX AKTOB Y YpeKACHUS

2.1. JloxanmbHbI aKT VYUpEKICHUS TPEACTaBIsAET COOOM OCHOBAHHBIM Ha
3aKOHOJIATEIbCTBE OUIIMATBLHBIN TPABOBOM TIOKYMEHT, IPUHSATHIN B YCTAHOBJICHHOM
MOPSIAKE U PEryJUPYIONIUA OTHOUIEHUS B paMKaxX 0Opa3oBaTelbHOW OpraHU3alMU.
[lepeyeHp BUAOB  JOKAIBHBIX aKTOB, PETIAMEHTHUPYIOIIUX  JEATEIbHOCTb,
YCTAHABJIMBACTCS Y CTaBOM YUpEXKICHUS U BKIIOYACT B Ce0s MPUKaA3bl, PEIICHUS,
MOJIOKEHHUSI, TIPaBWIJIA, UHCTPYKIMU U Jpyrue. l[IpencraBieHHbI NEPEeYEeHb BUIOB
JIOKJIBHBIX aKTOB HE SIBJISICTCS MCUEPIIBIBAIOIIINM.

2.2. YcraB YupexIeHUsi — JIOKATbHBIM aKT, HA OCHOBE KOTOPOTO JEHUCTBYET
oOpa3oBarenbHasl OpraHu3aius. Y craB YupexKIeHHs IPUHUMAETCA U YTBEPKIAETCS B
MOPSIZIKE, YCTAaHOBJICHHBIM 3aKoHoAarTenbCcTBOM Poccuiickont ®enepanuu. Ero
coaepkaHue omnpeaensercs cr. 25 denepanbHoro 3akoHa oT 29.12.2012 Ne 273-3
«O0 obpazoBanuu B Poccuiickoit deneparum

2.3. Ilpuka3 — JOKaJbHBIM aKT, M3/1aBa€MbIii PYKOBOJIUTENIEM YUpEeKACHUS IS
pelIeHUsT OCHOBHBIX M OIEPATUBHBIX 3ajay. B Aenonpou3BOACTBE YUpeKICHUS
BBIJICJISIFOTCS TIPUKA3bl 110 OCHOBHOM JIESATEIIBHOCTH, MPUKA3bI 110 JJUYHOMY COCTaBY,
MpurKasbl o KajapaMm. KoHcTaTupyroias 4acTh NpUKa3a MOXKET OTCYTCTBOBATb.

2.4. Pemienne — IOKaJdbHBIA aKT, MPUHAMAEMBI KOJJIETHATbHBIMUA OpTraHaMu
YupexaeHus: B LeJIIX pa3pelieHus: HauboJjiee Ba)KHBIX BOMPOCOB UX JIESITEIBLHOCTH.
TekcT pemeHns COCTOUT W3 JBYX 4YacTeW: KOHCTATUPYIOUIEH W PacHOpPSIAUTENBHOM,
paznenenHbix cinoBoM «PEIINII» («PELIWIIAY», «PEIIWIIO», «PEIINIINY),
KOTOpO€ TeuaTaeTrcsl MPONMUCHBIMU OYyKBaMH C HOBOM CTpoku OT mojsa. [lpu
HEO0OXOMMOCTH KOHCTATUPYIOIIAas 4acTh MOMKET COJEpPKaTh CCHUIKM HA 3aKOHBI U
JIpyrue€ HOpPMAaTHUBHBIE akThl. PacnopsauTenbHas 4YacTh H3JaraeTcss IMyHKTaMHU.
Pemiennss Morytr coaep:kaTh IPWIOKEHHUS, CCbUIKA Ha KOTOpbIE [Jaercsi B
COOTBETCTBYIOIIMX MYHKTaX PacHOpPsIAUTEIbHOW 4YacTU. PemeHuss moAnuchbIBarOTCs
MPEICENATENIEM U CEKPETAPEM KOJIJIETMAIIBHOTO OPTaHa.

2.5. TloJsio:keHUe — JIOKAIBHBINA aKT, YCTAaHABIMBAIOIIMN MPABOBOM CTATyC OpraHa
yOpaBJeHUs YUpEeKIEHUS WM OCHOBHBIE TpaBuja (MOPSIOK, MPOIEIYPY)
peanuzaiuu YupexxJIeHUEM KaKoro-1u00 U3 CBOUX MPaBOMOYUH.

2.6. IlpaBujia — JIOKaJIbHBIN aKT, pErIaMEeHTHUPYIOINNA OPTaHU3AIIMOHHBIE,
JUACIHUIIMHAPHBIE, XO3SWCTBCHHBIE M HWHBIE CIICIUAJIBHBIE CTOPOHBI AEATEIHLHOCTH
VYupexaeHuss U ero paOOTHUKOB, OOYYaIOMIMXCS W HMX poauTened (3aKOHHBIX
IpeiCTaBUTEIEH ).

2.7. UHCcTpyKUMSA — JOKAIbHBINA aKT, yCTAaHABIMBAIOIINNA MOPSIAOK U CIIOCO0
OCYIICCTBJICHUS, BBIMOTHCHHUS KAKUX-THOO JEWCTBHUM; COBOKYITHOCTh TPaBHII
OCYIIECTBJICHUSI  OMPENEICHHBIX BHJIOB JEATCILHOCTH, TPOBEICHUS padoT,
ciyxebHoro moBeneHus. MHCTpykume#d omnpenensioT MNpaBoBOM craTyc (mpasa,
00S3aHHOCTH, OTBETCTBEHHOCTh) paOOTHMKAa IO 3aHUMaeMOW  JOJIKHOCTH.
HNHucTpyKIust COACPKUT UMITEpATUBHBIE (TTOBEIUTENbHBIE, HE JOMYCKAIOIINE BEIOOPA)
HOpMATHBHBIE  TpeAnucaHus. JIOJDKHOCTHBIE  MHCTPYKIMH, pa3pabaThiBaeT
3aMECTUTEN PYKOBOIUTENS Y UPEKICHUS.

2.8. VYupexaeHue HMEET JApyrue crneuu@uueckue HOPMATHUBHBIE JOKYMEHTHI,



perynupymonme OTHOIIeHHuss B cdepe o00pa3oBaHHUA WIM KOHKPETH3UPYIOIINE
JOKYMEHTBI, YKa3aHHbIE B HACTOSIIEM MYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX
YCIIOBUM JEATEIbHOCTH YUpPEXKIEHHUs: MpaBuiia, paclucaHus, IUTaHbl, TpadukH,
LIUKJIOTPaMMBbI, IPOTPaMMBI, TOPSIAKU, TPOTOKOJIBI, TACIIOPTA.

2.9. JloroBopbl U UHBIE COTJIALIEHUS, KOTOPBIE U3/IaI0TCSl OpraHaMK yIPABICHUS HE
€AUHOJINYHO, a MYTEM COTJIACOBAaHMSI C MHBIMH JIMLIAMH, BBICTYMAIOIIMMHU B HHX, B
KaueCTBE CaMOCTOSTEIBLHON CTOPOHBI (HANMpPUMEpP, TPYIOBBIE JOTOBOPHI, J1OTOBOPHI
apeH/Ibl UMYIIECTBA, JOTOBOPHI Ha OKa3aHHUE MJIATHBIX 00Pa30BaTENbHBIX YCIYT U T.1.)
HE SIBJIIFOTCS JIOKAJIbHBIMU AKTAMH.

3. IHopsinok MOATOTOBKH JIOKAJIBHOI0 AKTA

3.1. MuunumatopoM MOATOTOBKH JOKAIBHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

*  YYpEIUTENb;

+ Oprasl yrpasJieHusi 00pa3oBaHHEM;

¢ aIAMUHUCTpaUUs YUpexIEHUS B JULUE €€ PYKOBOAUTENIS, 3aMECTUTENEH
PYKOBOJIUTEIIS;

+ OpraHbl CaMOYTIPABJICHUS Y UpPEKIACHUS;

* YYaCTHHKHU 00pa30BaTENbHBIX OTHOIIICHUI.

3.2. Ilpy wu3maHUK JIOKAJBHOTO aKTa JUPEKTOp YUPEeKIEHUS ¢  OpraHbl

CaMOYIIPABJICHUSI PYKOBOJCTBYIOTCSI TMPUHIIUIIAMU 3aKOHHOCTH, OOOCHOBAHHOCTH,

JIEMOKpPATU3Ma U CUCTEMHOCTH.

3.3. OcHoBaHWEeM ISl MIOATOTOBKH JIOKAIBHOTO aKTa MOTYT SIBJISTHCS M3MCHCHUS B

3aKoHOAaTeNbCTBE P® (BHeCEHHME W3MEHEHMM, W3/IaHHMEe HOBBIX HOPMATHBHBIX

IIPaBOBBIX aKTOB).

3.4. TIpoeKT NOKAJIBPHOTO HOPMATHBHOTO aKTa TOTOBHTCS OTACIBHBIM PabOTHHUKOM

WU TPpynmnod paOOTHUKOB TO TMOPYUYECHHUIO PYKOBOAMUTENIS, a TaKXKE OpPraHoM

CaMOYIIPABJIEHHUSI, KOTOPBIN BBICTYIIWII C COOTBETCTBYIOLIEN WHUIIMATUBOM.

3.5. IloaroroBka JOKaJdbHOTO HOPMATHBHOI'O aKTa BKIIOYAET B ceOS H3y4YCHHE

3aKOHOAATENbHBIX M WHBIX HOPMATHUBHBIX aKTOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB

VYupexaeHus, perJaMeHTHPYIOIINX T€ BOMPOCHI, KOTOPBIE MPEAIOIAraeTcsi OTPa3UTh

B MPOEKTE HOBOTO aKTa, M HAa JTOH OCHOBE BBIOOpP €ro BHJIA, COACPNKAHUSI U

mpeacTaBieHue ero B TucbMeHHOW ¢opme. [loaroroBka Hambosiee BaKHBIX

JIOKAJIbHBIX HOPMATUBHBIX aKTOB (MPOEKTOB pEIIEHUNA CcoOpaHUl, TMEJCOBETOB,

OpraHOB CaMOYTIPABJICHUS, PUKA30B, TTOJOKEHUM, TPaBUJT) TOJKHA OCHOBBIBATHCS Ha

pe3yapTarax aHajliu3a OCHOBHBIX CTOPOH JIEATEJIIBHOCTH  0Opa3oBaTEeIbHOMN

OpraHu3ally, TEHICHIINI €ro pa3BUTHUS U CIIOXKHUBIICUCS CUTYyaIUU.

3.6. ITo Bompocam mpuema Ha pabOTy, MEPEBOJOB, YBOJBHEHHM, MPEIOCTaBICHUS

OTIYCKOB, IMOOIIPEHUN WU TMPHUBJICUCHUS] COTPYIHUKOB K AUCHUIUIMHAPHOW WIIU

MaTepUaAIbHOW OTBETCTBEHHOCTH U3AAI0TCS MPUKa3bl, B cOOTBeTCTBUU ¢ TK PO.

3.7. TIpoeKT NOKaIBbHOTO HOPMATUBHOTO aKTa MOJICKUT 00sS3aTEIIbHON MPOBEPKE HA

JUTEPATyPHO-CTUJIUCTUYECKYI0 TPAaMOTHOCTh W MPABOBOM AKCHEPTU3E, KOTOPHIE

MPOBOJIATCA CaMOCTOSITEIPHO JMOO C ydYacTHEeM TMPHUBICYCHHBIX CIEIUATUCTOB.

JlokanbHBII HOPMATUBHBIN AKT, HE MTPOLIEAIINN ITPABOBYIO SKCIIEPTU3Y, HE TTOJIEKUT

PACCMOTPEHUIO U TPUHSITHUIO.

3.8. IIpoekT NOKaJIBPHOTO HOPMATUBHOTO aKTa MOXKET OBITh MpEACTaBICH Ha

OoOCYXXJICHHE TyTeM pa3MEIIEeHHs NPOEKTa JOKAIHbHOTO HOPMATUBHOTO aKTa Ha

WH(POPMAIITMOHHOM CTEHJIe B JOCTYIMHOM JUIsi BCEOoOIIero oO0O3peHHs MecTa, Ha



oduIMaILHOM caiiTe YUpeKIeHUs, ITyTeM HalpaBJIeHUs IPOCKTa 3aMHTEPECOBAHHBIM

JUIAM, MIPOBEACHUS COOTBETCTBYIOIIETO COOpaHMs C KOJJIEKTUBHBIM OOCYXICHHEM

MIPOEKTA JIOKAJIBHOTO HOPMAaTUBHOIO akTa U T.I. B ciywyae coriiacoBaHus NMpoeKTa

JIOKJIbHOTO aKTa HAa HEM MPOCTABIISIETCS BU3a

«COT'JIACOBAHOY.

3.9. Tlopsgok TOpUHATUS  JIOKAJIbHBIX  aKTOB  yCTaHABJIMBAETCA Y CTaBOM

VYupexaeHus: yKa3blBaloTCsI KBOPYM C LEIbI0 YCTAHOBJIEHUS IPABOMOYHOCTH OpraHa

camMoympaBiieHus, popma U MOPSTIOK TOJTOCOBAHHUS.

3.10. Jlns BBemeHus B NEUCTBHE JIOKAIBHOTO aKTa HM3IACTCS TMPHUKA3 TUPEKTOPA.

JlokanpHBIE aKTHI OPOPMIIIOTCS B BHJIE IPUIIOKEHUS K TIpUKazy. B mpaBom BepxHEM

YTIIy TAKUX TOKYMEHTOB MUIIETCs coBO «lIpuiioxkenne» ¢ ykazaHheM J1aThl 1 HOMEepa

U3JIaHUA [IPUKA3a.

3.11. B VupexaeHun cO37JalOTCS YCIOBHS JUIsi O3HAKOMJICHHS YYaCTHUKOB

o0pa3oBaTeIbHBIX OTHOIIEHUHN C JIOKAIbHBIMU akTaMu. O3HaKOMIIEHHE MOXKET OBITh

MPOBEAECHO TOJ TMOANWCh B CIy4yasX, HPEAYCMOTPEHHBIX HOPMAaTUBHBIMU

JIOKyMEHTaMHU, JIM0O pa3MeIleH B o0IIeA0CTYTHOM MecTe (MH(DOPMAIIMOHHBIA CTEH]T

IIKOJIBI, OQUIMATIEHBINA CAUT YUPEIKIACHNUA).

3.12. 3meHeHus B JIOKAJIBbHBIA aKT BHOCSTCS MO Mepe HeoOxoaumocTH. B ciyuae

M3MEHEHUH B HOPMATUBHO-TIPABOBBIX akTaX (he/lepaibHOro, PETHOHATBLHOTO YPOBHEH,

W3MEHEHHSI B JIOKAJbHBI aKT BHOCHUTCSI HE MO3[HEE 2-X MECALIEB CO JHS HUX

OMyOJMKOBAHUS.

4, JoxkyMeHTa/IbHOE 0OpOpMIICHHE

4.1. JlokanpHbI aKT JOJDKEH OBbITh JOKyMEHTalbHO odopmieH. CTpykTypa

JIOKaJIbHOTO aKTa JIOJDKHA OOECIEeUUTh JIOTMYECKOE Pa3BUTHE TEMbl IPABOBOTO

pEryJIpOBaHHUS.

4.2. O6mue TpeGoBaHMs K OPOPMIICHUIO JIOKATHHBIX aKTOB BKJIIOYAIOT CIICTYIOIINE

MOJIOKEHHSL:

+ JlokanbHBIN aKT JIOHKEH COAEpPKaTh HAMMEHOBAHUE JIOKAJIBHOIO akTa W JAaTy
W3/IaHUS.

« Ecnu TpeOyetcst pazbsicHeHHE 1ieJied U MOTHBOB MPUHSITHS JIOKAIBHOTO aKTa, TO
HEeoOXoaMMa BCTYNMUTENIbHAs YacTh - mnpeamOyna. [lojokeHuss HOPMATHUBHOTO
XapakTepa B mpeaMOyI1y He BKIIFOUAIOTCS.

« HopmatuBubie mnpennucanus oQGOPMISIOTCS B BHUAE IMYHKTOB, KOTOpPbBIE
HYMEPYIOTCS apaOCKUMU IudpaMu ¢ TOUYKOM U 3arojOBKOB HE MMEIOT. [IyHKTHI
MOTYT MOJPA3JENsAThCs Ha MOJMYHKThI, KOTOPhIE MOTYT UMETh OYKBEHHYIO WU
HU(POBYI0 HYMEpALMIO. 3HAYUTENbHbIE 1O O0BEMY JIOKAJbHbIE aKThl MOTYT
JIETUTHCST Ha TJaBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMH HHUbpaMU U HUMEIOT
3aroJIOBKH.

- Eciu B JIOKaIbHOM aKTe MPUBOASATCS TaOIUIIBI, TpaQUKH, KapThl, CXEMbI, TO OHU
oQOpMIISIIOTCST B BUJAC MPWIOKEHUH, a COOTBETCTBYIONIUE MYHKTHI JIOKAJTHLHOTO
aKTa JOJKHbI MMETh CCBUIKM Ha AT NpuiIokKeHHUs. JIoKanbHBIA aKT C
MPUIOKEHUSIMU JIOJKEH UMETh CKBO3HYIO HyMEPAIMIO CTPAHMUII.

+ JlokasbHBII HOPMATHUBHBIA aKT M3JIAracTCsd Ha TOCYIApPCTBEHHOM si3bike PO u
JIOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMAM.

« B lOKanbHBIX HOPMATUBHBIX AaKTax JIAIOTCA  OMNPEAENICHHS  BBOJUMBIX
IOpUJINYECKUX, TEXHUYECKUX W JPYTUX TEPMHUHOB, €CIM OHH HE SBISIOTCS
OOLIEU3BECTHBIMM W  HEYNOTpeOJsieMbIMH B  3aKOHoAaTenbcTBE PO u



pPErnOHAIBLHOM 3aKOHOJIATENbCTRE.

4.3. Kaxaplii KOHKPETHBIA JOKAJIbHBIA aKT HMEET YCTAHOBIEHHYIO (opMy:
OpraHu3alimoHHO-paclopsauTeNbHas TOKyMeHTanusa. TpeGoBaHus K OQOpMIIECHUIO
JIOKYMEHTOB.

S. OcHOBHBIE TPEOOBAaHUA K JIOKAJIbHBIM HOPMATHBHBIM aKTaAM
5.1.  Cpenu noKaJIbHBIX HOPMATUBHBIX AaKTOB Y UPEIKICHUS BHICITYIO FOPUTUYECKYIO
cuny umeer Ycrap. [loaToMy, puHHMaeMble JOKaJbHBIE HOPMATHUBHBIE AKThI, HE
JIOJKHBI IPOTUBOPEUYUTH Y CTaBY.

5.2. Ilpu moAroTOBKE JOKATHHBIX HOPMATHBHBIX aKTOB, PETYIUPYIOIINX COIUATBHO-
TPYAOBBIE OTHOIIECHUSI (HAIpUMEpP, KOJUIEKTUBHBIN JIOTOBOp, MpaBUiia BHYTPEHHETO
pacropsiika u Jip.) clielyeT PyKOBOJACTBOBATHCS PEKOMEHIAIUSIMU O HUX.

5.3. Tos0keHue TODKHO COEPKATh CICIYIONTUE 003aTEIIbHBIC PEKBU3UTHI:

. 0003HaYeHUE BHU/IA JIOKAIIBHOTO HOPMATUBHOIO aKTa, €r0 HANMEHOBAHME,
. rpudbl: MPUHATO, YTBEPAKIACHO, COTIACOBAHO;
. PErUCTPallMOHHBIA HOMED, TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;
. TEKCT, COOTBETCTBYIOIIHNI €r0 HAUMEHOBAHUIO;
. OTMETKY O HAJIMYUU MPUIOKEHHS U COTJIACOBAHMS.
5.4. TlpaBuia MOJDKHBI COJEPKATH CIAEAYIOIMIHNE 0053aTeNbHBIEC PEKBUZHUTHI:
. 0003HaueHKe BU/JIA JTIOKAIHBHOIO HOPMATUBHOTO aKTa, €ro HAMMEHOBAHMUE;
. rpudbl IPUHATHUS U YTBEPKICHUS;
. TEKCT, COOTBETCTBYIOIIHNI €r0 HAMMEHOBAHUIO;
. OTMETKY O HaJTUYUU PUIOKECHHUS;
. PETUCTPALMOHHBIA HOMED.
5.5. MHCTPYKUMH OTKHBI COJIEPKAThH CIAEAYIONIUE 0053aTeIbHBIC PEKBU3UTHI:
. 0003HaYeHNE BHU/IA JIOKATIBHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;
. rpudbl TPUHSATUS U YTBEPKICHHUS;
. TEKCT, COOTBETCTBYIOIIHNI €r0 HAUMEHOBAHUIO;
. OTMETKY O HAJTUYUU MPUIOKECHUS
. PETUCTPALMOHHBIA HOMED.
5.6. IMocTraHoBJIeHHe JOHKHO COJEpXKaTh CJIEAyomue oO0s3aTeIbHbIC
PEKBU3UTHI:

« 0003HaYCHHE BU/IA JOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHHE,
¢ MECTO U JaTy NPUHATHS;
+ TEKCT, COOTBETCTBYIOIIUIN €r0o HAMMEHOBAHHUIO;
e JIOJDKHOCTh, (aMWJIMIO, WHHUIMAILI W TMOJANKWCH JIMIA, BBIHECIIETO
ITOCTAHOBJICHHE;
* OTTHCK II€YaTH.
5.7. Pemennsi 10JDKHBI COACPIKATH CIEAYIONINE 00sI3aTeIbHbIC PEKBU3HUTHI:
« 0003HaUYeHME BU/IA JOKATLHOIO HOPMATUBHOTO aKTa;
¢ MECTO U JaTy NPUHSITHS;
*  TEKCT;
*  JIOJDKHOCTH, (haMHJIMIO, MHUIIHAJIBI 1 TTOATIUCH JIUIIA, IPUHSBIICTO PEIICHUE;
* OTTHCK IT€YaTH.
5.8. Ilpuka3pl M pacnopsizKeHHsl [IOJDKHBI COJIEpXKAaTh  CJIEAYIOIIHE
00s13aTelIbHBIC PEKBU3HTHI:
+ 0003HaYCHHE BU/IA JOKAJTLHOIO HOPMAaTHBHOTO aKTa, €0 HAMMEHOBAHME,
e MECTO U JaTy NPUHSITHS;



* PpErucTpanMOHHBIN HOMED;

* TEKCT;

* JOJDKHOCTbh, (PAMMITUIO, MHUIIMAJIBI U IOIUCH PYKOBOAUTENS Y UPEKICHUS.

[Tpuka3sbl ¥ pacnopsKEHUS BBIIOIHAIOTCS Ha OJaHKe YUpeKIeHUs.

5.9. IIpoTokoabl MW aKTbl [JOJDKHBI COAEpXkaThb CIEIyIOIIUE O0sA3aTeIbHbIC
PEKBU3HTHIL:

« 0003Ha4YeHME BUJIA JIOKAJTbHOIO HOPMAaTUBHOTO AKTa;

*  MECTO U JaTy NPUHSITHS;

* HOMED;

* CHHUCOK IPUCYTCTBYIOIIMX;

¢ TEKCT, COAEP)KAIIMM NOBECTKY [Hs, ONKMCAaHUE XOJa, IMOPSAAKA M NPOLETYpPHI
COBEpIIAEMBIX OMNpEACNEHHBIX (IOPUAUYECKHM 3HAUYMMBIX) JEHCTBUM OO
OTCYTCTBHE ONPECICHHBIX (DaKTOB;

*  JOJDKHOCTh, (paMHMIIMIO, MHMLIMAJIBI M MOANMUCH JHLA (JIUL), COCTaBUBIIMX WU
IIPUHUMABLINX YYaCTUE B COCTABJICHUHU IIPOTOKOJIA WM AKTA.

5.10. MeToauyeckue peKOMEHJAANMU  JOJDKHBI  COJEp)KaTh  CIEIYyIOIINE

00s13aTebHbIE PEKBU3UTHI:

« 0003Ha4YeHHE BUJIA JIOKAJTbHOIO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHMUE;

*  MECTO U JaTy NPUHATHSA;

* TEKCT, COOTBETCTBYIOLIMN €r0 HAUMEHOBAHUIO U COACPKAIIMKM YKa3aHUE Ha BUJ,
HAaMEHOBAaHWE W JAaTy IPUHATHUS MPABWI WIM WHCTPYKLMM, HOPMBI KOTOPBIX
Pa3bICHAIOTCSA, KOHKPETH3UPYIOTCS WM JCTAIM3UPYIOTCS METOINYECKUMU

PEKOMEHAAIUAMU;
*  JIOJDKHOCTh, (haMWJIMsl, WHHUIMAILl Juna (M), COCTABUBIIUX METOJUYECKUE
pPEKOMEHJaIuU.
5.11. TIIporpamMmbl M IJIAHBI JOJDKHBI COJIEPXKATh CIEAYIOIIME O00sS3aTebHBIC
PEKBU3UTHI:

« 0003Ha4YeHHE BU/JIA JIOKAJTbHOTO HOPMAaTUBHOT'O aKTa, €r0 HAMMEHOBAHMUE;

+ MECTO U JaTa MPUHSITHS,

*  TEKCT JIOKaJIbHOTO HOPMAaTUBHOT'O aKTa, COOTBETCTBYIOIINE €T0 HAUMEHOBAHMUIO.
5.12. JIo/zKHOCTHAsi MHCTPYKIUSI pa0OTHHMKA JOJDKHA COJEpPKaTh CIEAYIOIIne
paszensbl:

+  00IIME OJ0KEHUS,

« OCHOBHBIE 33/1a4H, NIPaBa, MPEAOCTaBIsIEMbIe PAOOTHUKY U €T0 00sI3aHHOCTH;

s B3aUMO/JICHCTBUS;

+ OTBETCTBEHHOCTH 32 HEKa4YeCTBEHHOE M HECBOEBPEMEHHOE BBHIMIOTHEHHE
(HencnoJHeHue) 00sA3aHHOCTEN, MTPEAYCMOTPEHHBIX TOKHOCTHON MHCTPYKIIMEH;

« TpeboBaHUs K paOOTHUKY.

6. ITopsAIOK NPUHATHUSA U YTBEP:KICHUS JIOKAJIbHOI0 HOPMATHUBHOI0 AKTA
6.1. JlokanbHBIMI HOPMATHBHBIM AaKT, MPOIICAIINNA TPOBEPKY HA JUTEPATYPHO
CTAJINCTUYECKYK) TPAMOTHOCTh M IPABOBYIO OJKCIIEPTH3Y, a TaKXe MNpPOLEeAypy
COIVIACOBAaHMS,  IOJIEKUT  MPUHATAKD W YTBEPKICHUIO  PYKOBOJUTEIIEM
o0pa30oBaTeIbLHON OPraHU3aIMU B COOTBETCTBUU C Y CTABOM Y UPEKICHHUS.

6.2. JlokanbHbIe HOPMATUBHBIE AKTHl MOTYT IPHUHUMATLCS PYKOBOJMTENIEM, OOIINM
coOpanueMm, [legaroruaeckum COBETOM.

6.3. Ilpy mnpuUHATHU JIOKAIBHBIX HOPMATHUBHBIX aKTOB, 3aTparvBaloIIMX IIpaBa



oOyuaroiuxcs, yunteiBaeTcst MHeHHE CoBeTa oOyuaromuxcs, CoBeTa poauTeNeH.
6.4. He moanexaT NPUMEHEHHUIO JIOKAJIbHbIE HOPMATHUBHBIE AKTHI, YXYIIAOIINE
MOJIOKEHUE YYACTHUKOB 00pa30BaTEIbHBIX OTHOUIEHUH MO CPABHEHUIO C TPYAOBBIM
3aKOHOAATENbCTBOM, KOJUIEKTUBHBIM  JOTOBOPOM, COTJIALICHUSMH, a TaKKe
JIOKaJIbHbIE  aKTbl, TMPHUHATBIE C HAPYUWIEHWEM TOpSAKAa ydeTa MHEHHs
MPEACTABUTEIIBHOTO OpraHa.

6.5. [Ilpomemmmii mporeaypy NPUHATHS JIOKAJIbHBIH  HOPMATHUBHBIM  aKT
yTBepxkaaerca pykoBoauteneMm. @DakT yTBepxkAeHUS OQOPMIIAETCA MPUKA30M
PYKOBOIUTENS, 3aBEPEHHBIN OANMUCHIO.

6.6. JlokanbHBII HOPMATUBHBIN aKT BCTYMAaeT B CHIIy C MOMEHTA, YKa3aHHOTO B HEM,
1100, B cilydyae OTCYTCTBHUS TaKOTO yKa3aHUs, [0 UCTEUCHUHU 7 KaJIeHJapHBIX JHEH ¢
JaThl TPUHATHS JaHHOTO JIOKAJIBHOTO HOPMATUMBHOIO akrta. JlaTol npuHATHSA
JIOKaJIbHOTO HOPMATHMBHOIO AaKTa, TPEOYIOWIEro YTBEPKACHHUS PYKOBOJIUTEIEM,
ABJISIETCS ]JaTa TAKOTO YTBEPKACHUSI.

6.7. Tlocne yTBepkJ€HUS JIOKAJILHOTO HOPMATUBHOTO aKTa MPOBOJUTCS MPOIEaypa
O3HAKOMJICHUSI C HUM PAaOOTHUKAMH YUPEKICHUS, HA KOTOPBIX PACHpPOCTPAHSIOTCS
MOJIOKEHHS JAHHOTO JIOKAJTbHOTO HOPMATUBHOTO akTa. O3HAKOMIIEHHE C JIOKAJIbHBIM
HOPMATUBHBIM akTOM OQOpMIISIETCS B BHUJE MOAMUCH O3HAKOMJISIEMBIX JIMI[ C
YKa3aHUEM J1aThl 03HAKOMJIEHHUSI HA OTJIEJIBHOM JIMCTE O3HAKOMIICHUS, IIPUIJIAraeMOM K
HEMY, JTU0O0 B OTJEIBHOM XKypHasie. O3HAKOMIICHHE C JTIOKAJIbHBIM aKTOM MOKET OBITh
TaK)K€ MPOU3BEJICHO MMYyTEM HAIIPaBJIEHUS HA AJIEKTPOHHYIO IOUTY paOOTHUKOB.

6.8. VYTBepKIeHHBIN JOKATBHBIA aKT MOJJICKHUT OIYOJIMKOBAHUIO Ha O(DHUIIHAIIEHOM
caiite YupexaeHus B TeueHue 10 (aecsTr) KaJleHIapHbIX JHEH.

1. IHopsinok BHeceHUsI U3MEHEHU I U IOTMOJTHEHU I B JIOKAJIbHbIE AKThI

7.1. B peiicTByolMe JOKaJdbHbIE aKThl MOTYT OBITh BHECEHbl H3MEHEHHS U

JIOTIOJTHEHUS.

7.2. TlpennokeHre 0 BHECEHUH M3MEHEHUN MOJXKET MCXOJUTh OT JIFOOOTO OpraHa u

JIMIIa, KOTOPBIM coriacHo HactosieMy [1onoXeHrno nMeeT npaBoO CTaBUTh BOIMPOC O

pa3paboTKe U MPUHATHH COOTBETCTBYIOIIETO JJOKAJILHOTO aKTa JIM0O YTBEPKAaTh 3TOT

JIOKYMEHT.

7.3. Tlopsaok BHECEHUSI N3MEHECHHUI | JIONTOJTHECHUH B JIOKAJIbHBIC aKThI OMIPEACISASTCS

B CaMMX JIOKQJIbHBIX aKTaX. B OCTalbHBIX CiydasX H3MEHEHHUS W JIONOJHECHUS

OCYILIECTBIISIFOTCS B CJIIEAYIOLIEM MOPSIIKE:

* BHECECHHME U3MEHEHUH U JIONOTHEHUN OCYIIECTBISETCS B MOPSJIKE, YCTAHOBJICHHOM
B JIOKaJIbLHOM HOPMaTUBHOM aKT€, HA OCHOBAHUU KOTOPOTO BHOCATCS] U3BMEHEHUS,

e W3MCHEHHUS U JIOTIOJIHCHUS B JIOKAJbHBIE aKThI: TIOJOXKECHUS, IPUHATHIE 0e€3

COrJIaCOBaHMUsSl C OPraHoOM YIIpaBlieHUs (camMOyIpaBieHUs), MPaBUa, UHCTPYKLHH,

pOTrpaMMbl, IIJIaHbI, TIOCTAHOBJICHHWS, pEUIEHUs, TMPUKA3bl W PACIOPSKEHUS

VYupexaeHus, BHOCATCS MyTEM M3JIaHMs MPUKa3a JUPEKTOPA O BHECEHUH M3MEHEHUI

WJIA JOTIOJTHEHUH B JIOKAIBHBIM HOPMATUBHBIN AKT;

¢ U3MCEHEHHUSA M JOMOJHEHHUS B IIOJOXKEHHUS, MPHUHSITHIE IIOCIE COTrJacoBaHUS C
OpraHOM TOCYAapCTBEHHO-OOIIECTBEHHOTO YIpaBJICHHUS (CaMOYIpaBIICHUs),
BHOCSATCSl MYTEM W3JIaHUSl MpPHUKa3a JUPEKTOPAa O BHECEHHM W3MEHEHHU WU
JIOTIOJIHEHUH B JIOKAJIBHBIN aKT C MPEIBAPUTEIIbHBIM MTOJIYYEHUEM OT HETOCOTIIACHS.

7.4. JloxanbHble HOPMATUBHBIE aKThI MOTYT OBITh JIOCPOYHO U3MEHEHBI:

® B Cllyyae BHECEHUS U3MEHEHUH B yUPEIUTEIIbHBIC IOKYMEHTHI,



+ JUIs IPUBEJICHUS B COOTBETCTBHE C U3MEHEHHBIMU B LIEHTPAIM30BAHHOM MOPSIKE
HOpMAaTHBaMU O TPYJE;

IO pe3yJibTaTaM aTTeCcTaluu paboyuX MecCT.

7.5. I3MeHeHus 1 TONOJTHEHUS B JIOKAJIbHBIHN aKT BCTYHAIOT B CUJTY C 1aThl, yKa3aHHON

B IIPMKAa3€ O BHECEHUU U3MEHECHMI UIIU TONIOJIHEHUN B JIOKAJIbHBIA HOPMATUBHBIN aKT,

a B Clly4ae OTCYTCTBHUS yKa3aHHUS B HEM JaThl — I10 UCTEYEHUIO 7 KaJCHAAPHBIX THEH

C JaThl BCTYIUICHU IPUKa3a O BHECEHUN U3MEHEHUI WM TONOJHEHUH B JIOKAJIbHBIN

aKT B CUILY.

7.6. I3MeHeHus U JOTIOJNIHEHUS B MPEANUCAHUS U TpeOOBaHMS, TPOTOKOJIBI U aKTHI,

METOMYECKHE PEKOMEHJIallUH, aKThl O MMPU3HAHUU JIOKAIbHBIX aKTOB yTPATUBILIMMHU

CUJLY, HE BHOCSITCH.

8. OTBeTCTBEHHOCTH

8.1. 3a HeucrnoJHEHHWE WM HEHAJJIeXKallee HCIOJHEHHE TpeOOBAaHUH,

YCTAHOBJIEHHBIX B JIOKAJbHBIX aKTaX YUpEeXKIEHUs, paOOTHUKU YUPEKICHUS HECYT

OTBETCTBEHHOCTb B COOTBETCTBUM C ¥YCTaBOM, TPYIOBBIM KOAEKCOM Poccuiickoin

®enepany. 3a HEUCIIOJHEHUE WIM HEHAJJIeXKallee HCIOJHEHHE OO0s3aHHOCTEH,

YCTaHOBJIEHHbIX JaHHBIM [lono)keHneM, paOOTHHKH, y4acTBYIOUIME B pa3paboOTKe

JIOKaJbHBIX AKTOB, HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C JIEUCTBYIOIIHMM

TPYJOBBIM 3aKOHOJATEIbCTBOM.

9. JlelicTBHE JIOKAJIBLHBIX AKTOB

9.1. JlokanmpHbIE aKThl ACHCTBYIOT TOJBKO B Mpefenax YUpeKICHHs U HE MOTYT

PEryJIMpoOBaTh OTHOLIEHWS, CKJIAABIBAIOIINECS BHE Y UPEKIACHUS.

9.2. JlokanbHbIE aKThl Y UpEKACHHUS yTPAUUBAIOT CHITY (TTOJTHOCTHIO HITM B OTACIHHON

YacTH) B CIEAYIOMINX CAyYasx:

+ BCTYIUICHHE B CWJIy aKTa, MPU3HAIOLIETO JAHHBIA JIOKAJIbHBIA aKT yTPaTHUBIIAM
CUILY;

¢ BCTYIUIEHUE B CHJIy JIOKAJBHOTO aKkTa OOJbIIeH OPUINYECKOW CHIIbI, HOPMBbI
KOTOPOTO ITPOTUBOPEYAT IMOJOKEHUAM JaHHOTO JIOKAJIBHOIO aKTa,

* IpPU3HAHHME CYJIOM WM HHBIM YIOJHOMOYEHHBIM OpPraHOM TIOCYIapCTBEHHOMN
BJACTH  JIOKAIBHOIO  aKTa  IOKOJBl ~ IPOTHBOpPEYAIIMM  JIEWCTBYIOLIEMY
3aKOHOJATEIbCTBY.

9.3. JlokanbHbIN aKT, yTPATUBIINN CUITY, HE TIOJIJICKUT UCTIOTHEHUIO.

10. 3akJI09YuTeIbHbIE MOJI0KEHMSI

10.1. Hacrosmee IlonokeHHe O JIOKaNbHBIX aKTaxX SBISICTCS  JIOKAJbHBIM
HOPMAaTUBHBIM aKTOM, NMpUHUMaeTca Ha I[lemarormdyeckoM coBeTe U yTBEpIKIAeTCS
(JInGo BBOAMTCS B IEUCTBHUE) MPUKAZOM IUPEKTOPA YUPEKIACHHUS.

10.2. Bce wu3MeHeHUS M [JOIIOJHEHHUS, BHOCHMBIE B Hactosmiee IlonoskeHue,
ohopMIISIFOTCST B~ THUCbMEHHOHW  (opMe B COOTBETCTBUH  JICUCTBYIOLIUM
3aKOHOJATeNLCTBOM Poccuiickon denepanuu.

10.3. TlomoxeHne o mopsjKe pa3paOOTKH M MPUHATHS JOKAJIbHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB MPUHHUMAETCS Ha HEOIPeIeICHHBIN CpoK. I3MEeHEHH s ¥ TOTIOJTHEHUS
Kk [lonoxxeHuto nmpuHUMAlOTCS B MOpsAKe, npeaycMoTpeHHoMm m.10.1. Hacrosiero
[Tonoxenwus.

10.4. Tlocne mpunsatus Ilomoxenus (MM W3MEHEHUW W JIOMOJHEHHUM OTACIBHBIX
MYHKTOB W Pa3fejOB) B HOBOM pENAKIMU TMpEebIAyIias peAakins aBTOMATUYECKU
yTpaurBaeT CUIY.
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